Consulate General of France
Visa Section
Istanbul
23.10.2024
Dear Sir/Madam,

We would like to inform you that Mr./Ms. [ADINIZ SOYADINIZ], who is employed in our company as [ŞİRKETTEKİ GÖREVİNİZ], will be traveling to your country for tourism purposes between the dates of [GİDİŞ TARİHİNİZ] and [DÖNÜŞ TARİHİNİZ]. We kindly request that you issue the necessary multiple-entry visa for this trip.
We confirm that any expenses incurred during their stay, such as for medical emergencies, accidents, or urgent medical treatment, will be covered by the employee. We also guarantee that they will leave your country before the expiration of the visa.
Kindly find below the details of the employee:
· Full Name: [Adınız Soyadınız]

· Turkish ID Number: [TC Kimlik No]

· Passport Number: [Pasaport No]

· Date of Birth: [Doğum tarihi]

· Start Date of Employment: [İşe giriş tarihi]
Thank you for your consideration.

Respectfully,
[İmza atan yetkinin adı soyadı]
[imza atan yetkilinin görevi]
